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How to Create an Invoice

Sign in the Oracle Cloud home page
Use the Company’s Sign-In

SIGN IN
ORACLE APPLICATIONS CLOUD

Compeny Single Sign-on

From the Oracle Cloud ERP home page, select
the “Supplier Portal” icon

a Under the Task column, click “Create Invoice”

Tasks

Orders

« Manage Orders

« Manage Schedules

« Acknowledge Schedules in Spreadsheet
Agreements

« Manage Agreements

Shipments
« Manage Shipments
« Create ASN
« Create ASBN
« Upload ASN or ASBN
« View Receipts

« View Retums

Consigned Inventory

« Review Consumption Advices

Invoices and Payments

« Create Invoice |

« Create Invoice Without PO

Begin inputting the Identifying PO number from
the drop down suggestions and select the Remit-
to-Bank Accout

I' Identifying PO 10000000001234 v I

Supplier Example Supplier
Taxpayer ID 987654321

* Supplier Site Headquarter v

Address 1234 Street Drive, Chicago, IL 60034

Remit-to Bank Account v

Unique Remittance Identifier E BANK & TRUST XXXXXX6789

More..

Unique Remittance Identifier Check Digit

Supplier Tax Registration Number v

ORACLE — INVOICE CREATION/SUPPLIER PORTAL

Enter Invoice Number, select the Date of the
Invoice, and (+) Attach Invoice )

* Number

&

* Date

* Type | Invoice
Invoice Currency USD - US Dollar
Payment Currency  USD - US Dollar

Description

I Attachments  None o I

e Select the type of file fro
Click “Browse” to sear
“OK” to add invoic

Attachments

Atons v Vieww 4 X

Type Category
| e [v]] From Suppliel| v/
<

Rows Selected 1

Purchase Order

Consumption Advice

* Number * Line * Schedule

No data to display.

Number Line

a Select the Purchase Order line and select “OK”

Search Results
View v i‘:nm
‘ |
Purchase Order Consumption Advice
:‘m’"‘"‘ Item Description  Ship-to Location Ordered

—
Professional Services  IL_SERVICES

Save and Close Submit Cancel

Invoice Acbions » Save

e Select “OK” and your invoice is complete

« Confirmation x

Invoice 123456789 has been submitted

OK
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